NEW FEATURES AND ENHANCEMENTS ON
REGULAR COURSE WORKFLOW FOR WINTER 2015
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1. Instructor Resource Documents Feature Enhancements: Now an Instructor can share the
documents uploaded under master section with other instructors:

Follow the below steps to share the documents across the across the section(s) of the same course:

e Login to Master Section = Go to ‘Resources’ menu and click on ‘Documents’ sub menu.
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Term 2015 (12/20/2014 - 8/30/2015) | Intermediate Algeb Glossary v i ACC View Student Yiew Studsnt Login LC3 Login
Documents
WebLink
E-Book

E-Solution Manual

e User will be taken to the following screen.

Term 2015 (12/20/2014 - 8/30/2015) [Intermediate Algebra__~ |[Master Section (14} v |

[TAtogn W Cre ven ]

Expand ALL Collapse ALL
=3 Intermediate Algel |  Documents

=g 1. Basics and tH

Documents for the level

=& 1.1 Sets: Ba Selected Course Level : Intermediate Algebra > 1. Basics and the Real Numbers > 1.1 Sets: Basic Terms and Set Notations > 1.1.1 Sets and Set Notations

L] There are no documents to show in this list.

469 1.1.3 Nuy
<65 1.1.4 Ab:
ﬂ & 1.1.5 Coi
469 1.1 Secti
1+ 1.2 Equalitiy
[+]"E3 1.3 Operatig
4 & 1.4 Properti

+I-E3 2. Linear Equat

e Select the level from the left hand side course tree (where you want to tag the document) and
click on Add button. User will be taken to the following screen.

Documents

Add Documents

Course Level Intermediate Algebra > 1. Basics and the Real Numbers > 1.1 Sets: Basic Terms and Set Notations > 1.1.1 Sets and Set Notations
* Documents |General Document (ALL)
Author
Description

+ Upload File | Choose File | Mo file chosen

[ List this documents in Library listing at all levels of the course.

Move By position/s |&[¥]

o File Name uploaded File Name Size

[J sample Test.pdf Sample Test.pdf 2.7 KB

Section selection
All
¥/ Section Name My sections Instructor Name
- Other Instructor sections
¥ 1A Section 01 k, praveen
¥ 1A Section 02 Hawkins, Stephen
g Lo

e You can share the documents (word, pdf, excel, png, jpeg, etc) files to the students.

o  You will get to see the ‘Section selection’ option at the bottom where you can share the
documents to child section(s) of the same course.

e You will get to see the respective section(s) instructor’s name under ‘Instructor Name’ column.

e Select the section(s) you want to share the document and click on save button.



e You can also import the documents from the previous term/section of the same course.

Note:
e Share Document across the section(s) option appears only for the Master Section.
e Any changes made to the document under master section will not be reflected in child section(s)
automatically.

Seeing shared document from underneath section(s).
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Term 2015 (12/20/2014 - 8/30/2015) |Intermediate Algebra [4 Section 01

Expand AL Collapse ALL ]
<"(3 Intermediate Algel| Documents

1B 1. Basicsand Documents for the level

=11 Sets: Ba Selected Course Level : Intermediate Algebra > 1. Basics and the Real Numbers > 1.1 Sets: Basic Terms and Set Notations > 1.1.1 Sets and Set Notations
1§ 1.1.1 Set

g 1.1.25ul
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2. Advanced study plan settings:

-
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Study Plan Test Settings
Roster Tools Lecture Notes Assessme v 9

Study Plan Test Settings
ve Term 2015 (5/1/2015 - 12/31/2015) |Basi
For students who score between 50 | % and (80 | % activate the study plan

Add Assessment Study plan must be completed by 11/27/2015
Add New Assessment On completion of study plan
Assessment Type online (® Activate next attempt of study plan test automatically
O Next attempt of study plan test will be activated on 11/27/2015
* Title Generate study plan @
* Recipients @ all 5 Activate practice test for the students who score < |50 %
[7 select assessment mode (based on predefin liscoreinipiachceletal ol 50 K
@ stan ® pctivate next attempt of study plan test automatically
st I Next attempt of study plan test will be activated on 11/27/2015
[ elock

v Activate practice test for the students who score < (S0 | % in the study plan test
es,

Maximum number of attempts in practice test |5

* Catego Select a
o Generate practice test () When practice test score in cach attempt is >= |80 | %

* Maximum Attempts 5 ® Activate next attempt of study plan test automatically

Next attempt of study plan test will be activated on 11/27/2013

Weight 1
* Assessment to be taken
Save
® Betw
Oonth
aitot t
Generate study plan Check to enable and save study plan settings for the test @

| Study Plan Settings |
-_———

Select Prerequisite (learning activity, assessment, attendance and videos )



3. Under My preferences added one more setting to hide student name in reports.
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ome Roster Too ecture Notes Asse e Resources Co S User Management [LE51 ppo

Agosto_Oct 2015(2016-13) (8/1/2015 - 10/31/2015) | GEMA 1200 Algebra (Espaiiol) | Guest Registration
Transfer Student

= Student Group
My Settings Assessment Settings Course Settings

Teaching Assistants

My Preferences L4 Import Permissions
Restore default 2
Student Registration eSM Permission
Teaching Assistant 1 can actas 1| Generate Class Code My Settings

Video Setting

My Student Account
O pefault (Default number provided by edu: My Profile

Paging
® Number of items per page 200 | (998 s recommended maximum. Page will load slower for long lists)
Support mail option send a copy of support mails to my e-mail
Show Instructor Student [Jshow Instructor Student
Hide student name from reports [ Hide student name from reports
Office Hours (Available for meeting, discussion..)
From (GRS ©on CHIR

Restore default || Save |

4. Drop box/ essay grading Enhancements:
Following features are added on essay grading through Dropbox feature.
1. Added another column for comment corresponding to the rubrics category

‘Add/Edit Assignments

* Title Drop Box with Rubrics (Type-in the answer) 01

A O [ sei ~[16px ~[zoom | gAE 4 2 BOQ-% = 4
Drop Box with Rubrics (Type-in the answer) Q01 7

< % |

* Question Test/Description

./ Design | @ Preview

* Recipients @ All Students Groups of Students | No Student Groups -
Submission status [ZIMake assignment as active
* Submission options @) Type-in the answer @ Upload the answer file

Student Options :

nable clip board options (Cut / Capy / Paste) from the editor
nable Spell checker in the Text Editor.
Enable Math tools in the Text Editor

Category Select a Category [+

* Max Score [100 ] pply Rubrics
Sl eubric oo score Jpelee
1. Grammar 25.00 ¥ |Testing Comment for Grammar
2. spelling 2500 x .
3. Sentence structure 2500 X
4. Context 2500 x
® Between 08/13/2015 T AND Select Date

* Due Date

© 0On the selected Date Select Date
Keep assessment active after due date till Select Date [EH  Penalty for late submission %@
Save

2. Added new option ‘Submissions History’ to view student previous attempts for the same drop
box. On click of link a new pop up page will open to view previous attempts. As shown above.



Scores

Student's

13

Qeack
[5 1. List of students who have submitted the assignment.

2. Highlight error for suagestion by selecting the word from the student response and click an highlight button.

3. After highlighting the words click on &) icon and all highlighted items will be referred in comment dialogue box where you can enter your comments for the highlighted
items.

4, Enter the score and click on Save

Assignment Title : Drop Box with Rubrics (Type-in the answer) 01

Question Description : Drop Box with Rubrics (Type-in the answer) Q01 ?

Due Date : 8/30/2015

Max Score : 100

@ uo1, test

Submitted Date : 8/13/2015  Add Comments 40 send E-mail B

Resubmit | Submissions History
g

.

When instructor or CC added comments against rbrics category, student can see the same in student side as on mouse over of
obtained score label in stdent drop box result page

pelling

Sentence
structure

Context

(o el

Submission History

Attempted List

[ List of attempts taken by the student for the
assignment.

Student Name : uol, test

Assignment Title : Drop Box with Rubrics (Type-in the answer) 01

Question Description :

Drop Box with Rubrics (Type-in the answer) Q01 ?
Select Attempt :

Submitted Date :  8/13/2015

When instructor or CC added comments against rbrics category, student can see the same in student side as
on mouse over of obtained score label in stdent drop box result page.

Student viewing obtained score and rubrics comments:

Login as Student > Click on Course tools > Drop box > Click on evaluated Drop box assignment
title link as shown below.

Dropbox Assignments

L

ment

st

2. Click on take button for assignment submission.

1. List of assignments.

i : & hetpe /e edcoraftcomy
3. Click on assignment name to view the result of the completed assignn]

Joad.asprTdsta=K)

voxm0ics | [ i~
Student Reply

Items Per Page |50 :
Assignment title : Drop Box with Rubrics (Type-in the answer) 01 Score : 85.00 %
No Title Due Date Status
£ vor, test 8/13/2015
R —
2. Drop Box with{ Click here to view the submitted assignment. Drop Box with Rubrics (Type-in the answer) Q01 7 8/30/2015 Take

jnmm«i Max
When instructor or CC added comments L e

against rbrics category, student can see  |Comext |25 '
the same in student side as on mouse
over of obtained score label in stdent drop|sentence || l
box result pae. L 1

ructure

speting |10lff | | 28

| Testing Comment for Spell check I

25
Grammac| 2| | | 25

28

[ cee ]

[
e Student can view obtained score, rubrics category comments

added by the instructor.
=
e Comment icon appears only for those rubric categories which has comment.



5. Transferring students from one section to the other: This feature allows instructor to search
Active and Dropped students and those students can be assigned to other section
pertaining to same course assigned to instructor. Now, Instructor can search for the active
student(s) under ‘ALL’ users type and those student(s) can be assigned (transferred) to
the required sections.

Follow the Instruction to explore the feature:

e User Management = Transfer Student

e Select “All” from Transfer dropdown

e Enter any of the inputs i.e. Last Name/First Name/Email Id or Student Id to search
student, once done Click on Search button as shown.

Transfer Student

Dropped Student List

Instructors can pick up students from here based on same course.

Transfer students [ Al v
Last name |First name user |Eluai| id Studentrd
Search exact pattern Search exact pattern Search exact pattern Search exact pattern
< Ttems Per Page [View All ¥
No. Name E-Mail Id Term Name Course Name Section CusSHi o Lratios!
End date

1. 100, user userLoo@gmail.com Term March 2015 Beginning Algebra A 2/18/2016 <--Select Section-—> ¥

2. 101, user user101@gmail.com Term March 2015 Beaginning Algebra A 2/18/2016 <--Select Section—= ¥

3. 201, user user201@gmail.com Reg Term Sep2015 Basic Mathematics Master Section 11/20/2015 <--Select Section—= ¥

4. 202, user user202@gmail.com Term March 2015 Basic Mathematics A 11/30/2015 <—Select Section—> ¥

5. 301, user user301@amail.com Term March 2015 Basic Mathematics A 11/30/2015 <—Select Section—> ¥

5. 302, user user302@gmail.com Term March 2015 Basic Mathematics A 11/30/2015 <—Select Section—> ¥

Note: Under search fields you can search the active student(s) of the select course within the
same institution and assign to the required sections.

To transfer student to a particular section. Click on “Select Section” dropdown
corresponding to student; select the desired section, as shown.

March 2015 asic 11/30/2015

Click on Assign button, Student will be assigned to selected section.

TERM 2015 (STD) (8/6/2015 - 12/29/2015) | Beginning Algebra ~ [[6ect -

Student List

1 Click on Student Name to add attempts, extend end date, change test time and view score for an assessment for that student only.
. Click on E-Mail ID to end n e-mail to that student.
stk

Er ct multiple check bo nd click on E n to send an e-mail to multiple students
4. Click on Individual Grade Reuurt to view summary and dEt iled grade report. Items Per Page View All ¥
Total No. of Students: 4 Total No. of Guest Students: 2 [class attendance | [ E-mail Drop Student | [ Print
m_—
1. 1, test test3@guest.ind 9/1/2015 2
| 2. 100, user user100@gmail.com 11/24/2015 i ] VIR JRSIRE S [
3. Hawkins, Stephen cc2@educo.com ali] POy JESIRF -3
4 user03, test testuser03@educo.com 8/12/2015 1:39 AM == il 22 m &



6. Option to Export Section Users information to MS Excel/pdf for printing :

Feature to Export User List to pdf and excel file for printing under admin, CC and Instructor
Rooster screen.

Instructor Roster Screen:

C gms O{f 3 Welcome: Mr. praveen k
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Instructor

Reports Support Help Logout

€ T Stude Student Login

Home Roster Tools Lecture Notes Assessments Resources Communication User Management

Term 2014-15 (2/3/2014 - 9/30/2015) Beginning Algsbra | [BADL -]

Student List

[3 1. Click on Student Name to add attempts, extend end date, change test time and view score for an assessment for that student only.

2. Click an E-Mail ID to send an e-mail to that student.
3. Select multiple check boxes and click on E-Mail button to send an e-mail to multiple students.

4. Click on Individual Grade Report to view summary and detailed grade repart. Ttems Per Page | View Al ¥
Total No. of Students: 7 Total No. of Guest Students: 1 Extend Access | [ Class Attendance || E-Mail | [Drop Studentj Prirt.
xpnrﬂuPDF
Last Login Guest End Date G Export o Breel
churl
=g
0 03, pk pk3@educo-int.com 9/9/2015 7:15 AM

2. 0 1,pk ] pki@educo-int.com 8/14/2015 2:24 AM = dli yol )
3. 0 1, user useri@edu.com 9/3/2014 12:32 AM 9/16/2014 po]
4.0 2,0k pk2@educo-int.com 8/14/2015 2:32 AM dln yol
5. 0 2, user userz@edu.com 9/3/2014 12:44 AM dli yol
6. [J Rao, Aditya aditya.kudige @gmail.com 12/20/2014 2:03 AM dli yol
7. [ RAO, ADITYA azurecom@edu.in 1/31/2015 1:17 PM i £
PDF File: Excel File:
= =
Termuama:  Temamieis
Section ame:  BAGH
Dt Rasi 1 etk
[IS— Fiest Name [, emat p—
- _ o kIaducorinscom wekcoma
2 sonnm - ! - aeizme
3 wa s . wwerigas.zom weiczme
PR " : P2edicmint com mekcome
5 wa - 2 - -
o o nitya s wdtya dsearmaicom ke
7 secum sormve wo srrecsmpagain acieme

e Added ‘Print’ option under roster screen. As shown in the above snapshot.
e Click on ‘Export to PDF’ link to import the users list to PDF file.
e Click on ‘Export to Excel’ link to import the users list to excel file.

CC Login:

e Under CC login go to Manage > Export User List.

C g ; S ﬁf“ Welcome: Prof. Stephen Hawkins

education & your fingertips Campus Coordinator

Terms Course Sections Instructors Coordinators Communication LENELEY Survey Reports My Profile Support Help Logout

Institution Profile Online Self Training i admin view Instructor Yiew
Institutional Users

ELC-GA

User Export

Access Codes
Lab License
Transfer Student
Student Registration
Test Product

Export User Lis!

Export User List

[5 List of Section users

Term Status  [Active v
Terms | Developmental Term 2015 v
Course [AliCoursss 7]
Section

Status All v

[ei @]

Manage Student Acti
Manage Drop Box Rubrics

Manage Trainee Instructors

e On click of ‘Export User List” menu user will be taken to the following screen.



User Export

Export User List

5 List of Section users

Term Status

Terms | Term 2014-15 v]
Course | Beginning Algebra v
Section [BA 01 v]

Frirt:

xport to FOF
Exportto Excel [
—

scton rame e ]

1. |#|Ba D1 pk 03 pk3@educo-int.com Registersd-tizer ome
2. |¥|BA 01 pk 1 pki@educo-int.com Registered User welcome
3. |#[Ba 01 user 1 useri@edu.com Guest User welcome
4, [#|BA D1 pk 2 pk2@educo-int.com Registered User welcome
5. || Ba 01 user 2 user2@edus Registergd User welcome
6. | ¥ |BA 01 Aditya Rao aditya.kudige@gmail.com gistered User welcome
7. ¥ BA 01 ADITYA azurecom@edu.in Registered User welcome

Excel File:
\FEET

Ko Swg#] et oo h ¥5 3.3‘Jx:{nwirﬁ
Ca A BEARR e |pus§;=‘r----‘;: e s o s
- e

]
sdtphtgeyalion
[T o e Pegetaed e kone

e Select the appropriate Term, Course, Section and click on Search.
e Section users are listed and by default all the users are selected.

e Click on ‘Export to PDF’ link to import the users list to PDF file.

e Click on ‘Export to Excel’ link to import the users list to excel file.

7. Campus coordinator Term and Course List enhancements:
Term List Changes:

e Term list page now shows ‘Active/Inactive’ terms by default.
e You can also view the expired terms by selecting the ‘Expired Term’ status from the drop
down list.
C EducoSofr
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Welcome: Prof. Stephen Hawkins

Campus Coordinator

Terms Course Sections Instructors Coordinators Communication Manage Survey Reports My Profile Support Help Logout

ELC-GA E aining il Amin View [ Instructor

Term

[3 List of Terms displayed

Term Type ALL M | Added Term Status Filter. By Default it will display all the "Active/lnactive’ Terms.I
Term Status Active/Inactive ¥ Ttems Per Page | View All ¥ |
o ame T N = I

1. Regular Study P 9/25/2015 12/31/2015 Standard Active yoly 4 Course Approval
2. Term 2015-16 9/14/2015 3/31/2016 Standard Active oy 4 E Course Appgoval
3. new training term dpki 7/27/2015 9/30/2015 Training Active polly 4 ] Zpproval
4. Training Term 2015 (PK) 7/27/2015 9/30/2015 Training Active L 208 Gurse Approval
5. Training Term-dpk 7/27/2015 9/30/2015 Training Active Joly 4 (] Course Approval
6. Production Release Check-3/7/2015 Dpk STD 7/3/2015 10/7/2015 Standard Active £ Course Approval
7. newterm june 11 6/11/2015 9/30/2015 Cevelopmental Active £ Course Approval
8. Developmental Term 2015 12/22/2014 12/31/2015% Developmental Active L 72 8 Course Approval
9. Inactive Term Check 5/1/2015 12/31/2015 Standard Acti p rd E Course Approval




| Send Course For Approval - Google Ci

[ dev.educosoft.com/Course/SendCourseForApproval.aspx?Termld=2690&TermMName=Term%202015-16&TermType=0

I Course Close I
Send Courses for Approval H

[ Select the courses to be approved from the list of courses displayed

Name : Term 2015-16

|c.m.ses authorized during the Previous Term: Search by Name: o] Items Per Page [View All ¥ |

Approved

List of Courses

Basic Math

Testing AOL
Term 2014-15

TestingTermos

TestingTerm04.

TestingTermo3

TestingTermoz2

TestingTerm01

FLASH DRIVE TO ONLINE DEMO
2013 Aug-Dec

Developmental Demo

win 8 Te 10 Test

77 Test

xoombsst

Course Email Test

Beginning Alacbra Approved

() Intermediate Algebra Mot Approved
] Pre-Algebra(ELC-GA) Not Approved
() Basic Math 04 ot Approved
) Basic Mathematics Not Approved
[ ceometry Not Approved

[ pre-algebra Not Approved

) Algebrart Fall 2012-13 = Mot Approved
[[]  NCERT 6th Standard Mot Approved
[ NCERT 7th Standard Mot Approved
) College Algebra Mot Approved ~

e Under Course Approval link added ‘Courses authorized during the last (previous) term’
filter to view courses authorized/used during previous terms.

Course List sorting changes:

e Added course list sorting option for ‘Course title’ and ‘Created Date’. By default courses
are listed by recent created date.

Course

[§ List of Courses

Status [tnuse v|

Select Course Type [All v |

Search by Name [Go] [ Block | [ UnBlock | [AddCourse| Items PerPage [view Al 7|

T T e
1l ENGLISH:OMPOSITE COURSE 5/4/2015 37 AM ENGLISH: COMPOSITE COURSE Approved £ 78
2. O f)sf“‘“gum Tech_RMA (Approach 8/18/2014 4:13 AM US_Augusta Tech_RMA Approved L2 8 B
3. [ | college Algebra 2014 (Approach 2) /23/2014 2:03 AM Claflin College Algebra and Precal-2014 Approved D28 B
4. [ |college Algebra 2014 (Approach 1) 6/23/2014 2:01 AM Claflin College Algsbra and PreCal-2014 Approved L2 8 B
5. [ |RMA approach 1 RMA 01 6/17/2014 2:15 AM US_Augusta Tech_RMA Approved L2 8 B
5. [ |8th 4/7/2014 12:13 AM IN-NCERT-Bth Standard ;;;?L"fa‘ L2728 B
7. [ |math 1 asdda 3/5/2014 11:19 PM Basic Mathematics Unfinished £ 28 B
8. [ |custom 1 INS01 3/5/2014 5:15 AM = Finished L7208 B
3, [ |1N_English Grade 8-2013 2/21/2014 1:02 AM IN_English Grade 8-2013 Approved L2 8 B
10. [ |IM_gth_Physics 2/21/2014 12:29 AM IN_Sth_Physics-2014 Approved L2 8 B
11. ()| CMAT 104 £/20/2013 10:40 PM CMAT 104 - Algebra I Approved £ 78

8. Managing Teaching Assistant from Campus Co-ordinator and Alt Campus Coordinator Role.

This Feature is provides option to create and assign Teaching Assistants to Institutional Instructors.
CC Login:

e Login as CC, go to Manage > Teaching Assistants.
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ourse Sections Ins 0 oordinato 0 S|l Manage ey Repo Profile ppo elp Logo

ELC-GA Institution Profile
Institutional Users

Access Codes

Lab License

Transfer Student b
Student Registration
Export User List
Manage IP-Address
Manage Student Acti
Manage Drop Box Rubrics
Manage Trainee Instructors
| ‘ Teaching Assistant:

as

e User will be taken to the following screen.

Teaching Assistants

E List of teaching assistants
Items Per Page
(Molbowe _______________________lewne | |
1. tal, new newtal@edu.com p Y 4 a Assign Permissions
2. Bradley, Mary mary @swec.edu p I Assign Permissions
3. Chawdhury, Ashim insl@educo-int.com p (? Assign Permissions
4. Gilmour, David educotestmsgs@hotmail.com {) y Assign Permissions
5. Hawkins, Stephen ccl@educo-int.com p I Assign Permissions
6. k, praveen praveenk@educo-int.com p y Assign Permissions
7. k, praveen praveenk_ta_vv3u8@educo-int.com {) {? Assign Permissions
8. k, praveen praveenk_ta_vv3us_ta_suwtg@educo-int.com p (? Assign Permissions
9. katige, praveen praveen.katige@gmail.com p p E Assign Permissions
10. King, Roxann rking@pacc.edu p (? Assign Permissions
11. King, Roxann rking@pagcc.edu {) y Assign Permissions
12. King, Roxann rking@pgcc.edu p I Assign Permissions
13. Rao, Adi ta@ecf.com p ¥ 4 a Assign Permissions
14, Steward, Kerrie kstew@educo-int.com P 4 E Assign Permissions

Adding TA:

e Click on Add TA button. User will be taken to the following screen.

Add Teaching Assistant

User Information

* E-Mail Id ta2@educe-int.com
* Confirm E-Mail Id ta2@educo-int.com

* Password eseses (at least & chars lang)

* confirm Password se

salutation

* First Name TA
Middle Name

* Last Name 2

Language | English ¥

Address 1 A
Address 2 4
City
Country
state
Zip Code
Phone
Mobile (Example: 6786786786, 9845098450)

Upload Image | Choose Fie | No file chosen

Coupglficoms
o




e Enter necessary user information and click on save button. User will be taken to the
following screen.

Select Sections

Instructor k, praveen

Term Status Active/Inactive ¥

[Term All Terms

BA 01

I Inactive BA Sec 01
[} Master Section

I]  pk Section AD1

] new d Section

L) RBMO1

[} Master Section

L BAOD4

L] RMA Test Sec 01
L) BAOD3

o RBAD1

(] Import from Master Check 1

] Master Section (BA)

Beginning Algebra
Beginning Algebra
US_Augusta Tech_RMA {Approach 1)
Beginning Algebra
Beginning Algebra
Basic Mathematics
Beginning Algebra
Beginning Algebra
US_Augusta Tech_RMA {Approach 1)
Beginning Algebra
Beginning Algebra
US_Augusta Tech_RMA (Approach 1)

Beginning Algebra

Save & Continue H Save & Exit

TERM 2015 (STD)
INACTIVE TERM 001
Developemental Term 2015
Term Check

Term Check

Regular Term 2015

Term Check

TERM 2015 (5TD)
Developemental Term 2015
TERM 2015 (5TD)

Regular Term 2015
Developmental Term 2014

TERM 2015 (STD)

Qeack

e Select the Instructor from Instructor dropdown under whom you want to assign the TA
and then select the Section(s) and click on ‘Save and Continue’ button.

Note: It will list only those section(s) which are assigned to the selected Instructor.

e Section permission page will be displayed, as shown below.

Assistants

TERM 2015 (STD) | Be

O esck

Select All Permission

®

Upload Syllabus
upload articles and weblinks
Exam Papers

Grade book

@ Modify category

¥ Modify grade scales
Import Master Section
Import Your Section

My Notes

Assessments

¥ create

# edit

¥ Delete

¥ Question Bank
# prop Box
Score

 View

* Edit

Reports

Respond to queries
Mails
Anncuncements
Discussion Forum
Chat

Student View
View Student List
Survey

Mark Cc to TA when student clicks on 'Contact Instructor’ and sends a message

Save & Exit

Class Attendance
Student Group

Edit Activity Time




e Set the required permission for the selected section and click on ‘Save’ OR ‘Save & Exist
button. User will be taken back to TA list screen.

Teaching Assistants

Create Teaching Assistants

[ List of teaching assistants

Items Per Page |View All ¥ |
Add TA Search TA

1.2, TA ta2@educo-int.com 2728 Assian Permissions
2. Bradley, Mary mary@swee.edu oy 4 Asslgﬂm\ssmns
3. Chawdhury, Ashim ins1@educo-int.com L @ Assign Permissions
4. Gilmour, David educotestmsgs @hotmail.com L P Assign Permissions
5. Hawkins, Stephen cel@educo-int.com L @ Assign Permissions
6. k, pravesn pravesnk@sduco-int.com L P Assign Permissions

e You can modify permissions by clicking on ‘Assign Permissions’ link corresponding to TA.
e You can also tag the existing TA’s with the help of ‘Search TA” button. User will be taken
to following screen.

Advanced Search Qeack

[§ search Teaching Assistant from your institution and assign them to sections(s) you are teaching
Term Name |TERM 2015 (STD) ¥ |

Email ID |praveenk@educo-int.com

First Name
Last Name
L] k,praveen praveenk@educo-int.com View Profile View Section Details

Cantinue

e Select the term, optional: enter email Id and click on search button. It will all the TA’s
linked with that term.

e You can view TA Profile by clicking on View Profile link and Sections assigned, by clicking
on View Section Details link.

e Click on ‘Continue’ button to assign the permissions.

Note: Similar to CC managing TA functionality is implemented under Alt Campus Coordinator Login.
Instructor login:

e Login as Instructor, under which you have assigned above TA
e Go to User Management > Teaching Assistant, the above TA will be listed in TA list Page.

C gmsaﬂ” ELC-GA Welcome: Prof. ins 4

education & your fingertips Instructor

m Roster Tools Lecture Notes Assessments Resources Communication [IEIJJIENEGTINGTY Rejports Support Help Logout

Guest Registraﬁon bnin Wigw CRC View Student View Student Login Change Course

Transfer Student
Student Group

Teaching Assistants

Create Teaching Assistants " o
Teaching Assistants
[5 List of teaching assistants “

Items Per Page |View All ¥ |
Add TA Search TA
e = I A

1. 1, ta tal@educo.int p f E Assign Permissions




e Instructor can also assign/modify permissions to TA added by Campus Co-ordinator,
clicking on Assign Permission link corresponding to TA.

Note: Managing TA functionality will work as before for Instructor login.

TA login View:

C gmsﬂ{f“ ELC-GA Welcome: Mr. TA 2
education & your Fingertips Teaching Assistant

Home Roster Tools Lecture Notes Assessments Resources Communication User Management Survey Reports My Profile Support Help Logout

TERM 2015 (STD) (8/6/2015 - 12/29/2u15)| i Algebra 'HBAU‘_ '|

/g Welcome to EducoSoft [ You have 0 unread messages & You have no new announcements.

Click on "Go" to selact a section. To view a section in expired term, click on "+" first and then click on "Go™ to select a section My Calendar

Today's Date : 10/5/2015
— Term Name : TERM 2015 (STD) Term end date: 12/29/2015 Out ;v s 'e 75/
ctober v

2015
. Registered Guest
Course Name Section Name e e
Beginning Algebra BA 01 0 [ ™

i Sun Mon| Tue Wed Thu Fri | Sa

I

s
an
o
[
@
[*ars
s

[
s
]
1=
]
i
S

[
5
5
[
IS
[
[

[
I8
14
I8
I8
18
I

0 Task(s) scheduled on 10/5/2015

by

9. Internal Mail enhancement:

Added search option in internal mail screen for classing received e-mails. E-Mail search includes, search

by sender Name / email address OR search by subject OR search by Section name.

[Active Terms v|[~All Sections—

Mail
A Q| reser
4 [ Favorite Folders
£ e " ——

= From

= Sent rems ‘ l SectionNane CourseMame &

E=, Drafts

W Deleted ltems Subject i

4 Responded Bxterr ‘ l A Beginning Algebra =1 x
» [ Personal folders Section Name A Beginning Algebra =) ®

&> [ Archived folders ‘ ‘

Compose CLEAR “ n/a n/a x

Address Book 0 Acmirristrator 2542015 x
e 4 : oy Your course has been approved by Educo Admin n/a nfa
Search For Address Educo 42600 AM
Options 5 O é::;:\stratcr, ;f;'&n;il Your course has been approved by Educo Admin nfa nia Pl
Archive ~ - Received on: Wednesday, September 23, 2015
Administrator, 9232015 N
6 O Educo sm00 AN Your course has been approved by Educo Admin n/a n/a x
Administrator, 9232015 N
7 O Educo 513004 Your course has been approved by Educo Admin n/a n/a x
~ - Received on: Friday, August 28, 2015
3 [ Administrator, 8282013 o irse has been approved by Educo Admin nla n/a x &

Educo 1:48:00 AM
w - Racsiverd nn Tnasdau Anonst 25 2015



10. Student Guest Registration Message Changes:

e Before expiry: “You Guest status expires in three (two, one) days on (Date). Click here to

Register Now” Display this message in Bold and Clear Fonts with larger bordered
window.

ELC-GA | Term March 2015 | Beginning Algebra | A

E Syllabus

LW Tutorials

51 study plan
Assessments
9 Dropbox

My Grade
(1) Activity Report
& attendance
% Course FAQ
W1 Bookmarks
I Notepad

@ Print Assessment

Home My Profile My Instructor Support User Guides FAQ Logout

=7 Contact Instructor : Hawkins Stephen {3

)g Welcome to EducoSoft

) Announcements

Back toInstructar

Today's Date: October 5, 2015

¥, Courses

© There are no course related announcements to show in this List. E Term Name : Term March 2015
See all announcements
Beginning Algebra A =
Messages
R You have 0 unread message(s)
See all messages
& Tasks scheduled 7
o] UEBlEEOEED) You are registered into this class as a Guest student.
Your guest period will expire in 14 day(s) on 12/27/2015 15 10/05/2015
e \Bagiste Moy, e :
Due from 10/5/2015 to 10/11/2015 10/05/2015
© No Assessments Due
See all s

No data to disslay.

o After expiry, display this message: “Your Guest Status has Expired, Click Here to Register

Now. “ This message stays on, no option to close this message. No access to anything,
except to register.

Home My Profile My Instructor Support User Guides FAQ Logout

ELC-GA | Developmental Term 2014 | College Algebra 2014 (Approach 1) | CA Section 01

™ syllabus

[fil Tutorials
Assessments
& Dropbox

My Grade

il activity Report
ﬂu Attendance
5 Course FaQ
W1 Bookmarks
I notepad

Your Guest Status has Expired

..7‘,

=7 Contact Instructor : Hawkins Stephen (&)

Back to Instructor




11. Password option changes: Removed token password option.

12. Generating class code under CC and Alt CC to facilitate smooth student registration: Class Code
creation feature is added in CC/Alt CC view also. The CC should be able to create Class Codes for all
instructors, and be able to create a excel file to save/print.

Follow the steps to generate class code:

e Login as CC and go to Manage > Generate Class Code.

C EducsSoft

education @ your fingertips

ourse Sections Ins o cordinato o Manage ey Repo Profile ppo elp Logo

ELC-GA Institution Profile S iadrmin Yie Instructor View
Institutional Users Y
Access Codes

Lab License

Transfer Student

Student Registration

Test Product

Export User List

Manage IP-Address
Manage Student Activities
Manage Drop Box Rubrics
Manage Trainee Instructors
Teaching Assistants

Generate Class Codeg:

O

e User will be taken to the following screen.

Class Code

Generate Class Code

[ Select a term, instructor, course and then select the course/section to which you want to generate the class code and click on "Generate Class Code” button.

Term Type |Standard v
Term Status

Select Term |NEW TERM 2015 v
Instructor

Course [Beginning Algebra ¥

Items Per Page

[.Generate Class Code] [Export to Excel sheet|

(] Course Name Section Name Instructor Class Code
a i i

1. [ Beginning Algebra Section BAOL k, pravesn T Ganta

2. [ Bedginning Algebra Master Section k, pravesn nerate

3. [0 Beginning Algebra Section BAOZ (Imported from MS) k, praveen Generate

e Select a term, instructor, course and then select the course/section to which you want
to generate the class code and click on "Generate Class Code" button.

Class Code

Generate Class Code

[5 select a term, instructor, course and then select the course/section to which you want to generate the class code and click on "Generate Class Code” button.

Term Type [Standard v
Term Status

Select Term | NEW TERM 2015 v

Course [Beginning Algebra ¥
Items Per Page

| [Generate.Class code \ii\.apart to Excel sheet]

v Course Name Section Name Instructor Class Code ) |

1. Beginning Algebra Section BAOL k, praveen NYSBOVMS G ore to export all the dlass code

to excel sheet.

2| & Beginning Algebra Master Section k, praveen Generate

3| ¥ | Beginning Algebra Section BAOZ (Imported from MS) k, praveen Generate




e Alternatively CC can generate class codes of multiple course/section and can be saved in
excel format by clicking on ‘Export to Excel Sheet’ button.

Student Registration using class code:

e Educosoft Home page > Select Portal > Register for Higher Education OR School (K-12).

| UNITED STATES HOME | PRODUCT INFO | SUPPORT | FAQ | PROMOTERS | CONTACT | ABOUTUS | LOGIN

C EducoSaofr

cducation & your fingertips HIGHER EDUCATION | SCHOOL (K12) | SELF LEARNING | PRODUCTS

PRODUCT INFO Register by entering your access code or by paying
online.

FEATURES

GETTING STARTED

SYSTEM REQUIREMENTS i
¢ ST * >
> LATEST RELEASES Home > Higher Education > Register Mow DOWRNLOAD BROCHURE TAKE A TOUR REGISTER MOW

> TESTIMONIALS

REGISTER NOW

Do you have a Class code from your Instructor?

If not, ask your instructor if he or she will be providing a class code.
Great system, allows you v P s

to understand a ot of @ Yes, | have a Class code

things that you can't Enter the class cade provided by your instructor (This cade is different from access code purchased from
understand during class, bookstore).
ou have time to correct

¥o NY38DWME |

mistakes, and learn from Sample Class Code: Y45XVRRS

them. @1 No, | do not have a class code
State: Georgia -

Bileoma, Yasmina Institution: ELC-GA -
Term: NEW TERM 2015 -

Course: Beginning Algebra ~  Wiew Course

Section:  Section BAD1 -
Instructor Name: praveen k
Location: Mot Specified

Time: n/a

8:00 AM To 9:00 AM ( Mon )
10:00 AM To 11:00 AM { Tue,Wed )
8:00 AM To 12:00 PM ( Wed, Thu,Fri,Sat )

s

e Select Radio Button ‘Yes, | have a class code’, enter the class code (Ex: NY98DVM9)
provided by your CC or Alt CC and click on button.

e Educosoft application automatically selects Institution, Term and Course based on class
code entered, facilitates smooth registration process.

Free Time:

Note: Incase if student doesn’t have class code, they can select Radio Button ‘No, My course doesn’t
have code’ and can manually select the Institution, Term and Course and continue the registration
process. Similar to CC Generate Class Code functionality is implemented under Alt Campus
Coordinator Login.



13. Allow instructor to enter the score of hand graded assessments even when the section is locked.

Section Geack
B L. Cick on the 8 con to unlock/lack the section data.
2. icon denotes the section has imported master section data and the imported date information is shown on the mouseover.
Term: Agosto_Oct 2015(2016-13) Course: GEMA 1200 Algebra (Espaiiol)

[ mo|  sectontame ¥ | Mectiog Time | tocation | MoofStudents | tostrutor | scttings forinstructorJiack | unock for Stdent O |

1 22395 J  mwrso0 1015 ari 27 Pico Bausrmeister, Carmen Section Lock Settings "

2 2239 J mMwri0301145 ari 30 Pico Bausrmeister, Carmen Section Lock Settings o

3 23111 J mwi200 1355 M324 40 Rivera, Elba Section Lock Settings o

a 23197 J  mw12001355 cars 27 Quifiones, Victar Section Lock Settings o

5 23238 & mw1a00 1555 M324 27 Rosas, Marta "

6 23239 J  mw 20002155 M324 21 Garcia, Manuel Section “ Settings o

[ Section List - Google Chrome - o IEH| rs

[ dev.educosoft.com/Course/SectionLockSettings.aspx?Secld=41880 P

&

Block Instructor From: | | Select All &

&

e

e

|| Edit or R&pove assessment password "

11 student Allotgd Time o

e

Can enter the score of hand graded assessments even when the section is locked

Hand Graded Scores

Assessment Title : Max Score: 100

Adjust All Scores By Due Date: 10/30/2015

1. |/ COREANO RIVERA, GEORGE 78 78 1 10/8/2015 9:31 AM Details =
2. [ CORTES CASTRO, ISIAN & 71 1 10/8/2015 9:38 AM Details

3. [ CRUZ SANTAIGO, MILIANETTE 70 70.00 0 Details

4. | DELGADO NAVARRO, MAIRIM 0 Details

5. [ FELICIANO BONANO, MARINETTE 0 Details

6. || Garcia, Ana 90 90.00 0 Details

7. [ GARCIA PEREZ, PABLO A 0 Details

8. || GUZMAN YEIO, IORGE 0 Details

. [ HATCHETT GUZMAN, JULTUS 0 Details
22. [/ ROSARIO RIVERA, STEPHANIE 0 Details .

< 1




14. Institutional Group Admin Enhancements

Internal Mail

Now Institutional Group Admin can able to communicate with CC/Instructor and Students via
Internal Mail feature

e Login as Institution Group Admin, navigate to Communication> Internal Mail, as shown

Welcome: Mr. iga educo

Home My Profile Cnmmun

. nter; IMalI ! "
Institution

Institution List

[§ List of Institutions displayed.

| combined Activity Report ][ E-Mail
Institution Address Campus Login | Current Term Courses/Sections
Coordinator

] allen University 1530 Harden Street  Boatwright, Lillie  803-309-5508

GEORGIA PIEDMONT TECHMICAL COLLEGE(formerly : Dekalb 495 Morth Indian 404-297-9522

[ S e e Nyandeh, Francis o0 3, DTest term 1/27/2016 2/8 6 il
Term Check 12/31/2015 1/3 0 ||||||
Term March 2015 11/25/2015 2/14 71 il
term june(std) 1/27/2016 1/4 2 il
D il tal T
Soig rememal e 4420/2016 1/3 1 il
TERM 2015 (STD) 12/29/2015 2/24 9 il

o lerc-ca é?f'ﬁ Rock Querry Regular Term 2015 12/31/2015 2/9 a7 ||||||

Hawkins, Stephen 800-963-3826 L

e User will be navigated to internal mail page, default view would be Inbox, All the
incoming mails will be saved in Inbox as show below, User can click on email subject to
view the mail

Folder - Inbox

| | From Date Subject Sectioname CourseName &
w - Received on: Wednesday, November 18, 2015

Mail

4 [ Favorite Folders

Inby i
@ e 1 ] Hawkins, TB013 o oeome to educosoft nfz n/a x
= Sent ltems Stephen 1:25:00 AM

& Drafts

T Deleted Items
b [ Personal folders
b [ Archived folders

Compose

Address Book
Search For Address
Options

Archive

e Click on Compose link to compose and send email.



Mail

Compose

2 [ Favorite Folders WTo

@ Inkox Wec
= Sentltems

& Drafts

i Deleted lter

ccl@educo-int.com

W Boc
Subject Welcome to Educosoft
Attachments | Choose File | No file chosen
~ 8y v || A - - - b 2 [
b 3 Archived follfs A~ &~ Arial 14px +| Zoom ) ¥ G 3
R R e A N o O = 0 O A== N

Compase

Addresé Baak Regards,
[ 1GA

Search For Address

Options

Archive

/ Design ‘QPrewew

¥ save Outgoing Message ¥ Send a copy of mail by regular email

e All the Saved but not sent emails will be saved in Drafts & All the outgoing message sent
from Institutional Group Admin account will be saved in Sent Items

Mail Folder:Sent Ttems
[ Favorite Folders L | Te Date Subject &
w - Received on: Tuesday, November 17, 2015
10 dpkr 11/17/2015 124500 AM  IGA Email Test B & K

%, Draft 2 O dpkr 11/17/2015 124200 AM  test iga &3 ® x

i Deleted ltems w - Received on: Tuesday, March 24, 2015
b 3 Personal folders 3 [ Frands, Nyandeh;Stephen, Hawkins; 3/24/2015 8:33:00 AM hii @ "
> [ Archived folders 4 [ Francis, Nyandeh:Stephen, Hawkins; 3/24/2015 8:28:00 AM hiii x

|
[ MessageRead - Google Chrame — ] X

Campose

[ ets/Communication/MessageReadNew.aspx?data=SBbBTUQR1%2bGHVq4ode2vgs
Address Book

Search For Address Message |

Opticns

Sent Message

[ Reply | [Forward] [ Reply All | [ Print Message | << First

Date Tuesday11/17/2015 12:45 AM

Archive

From educo, iga
Subject IGA Email Test
To r, dpk

Atachments 55 september 2014 Production Release Items.docx

1GA Email Test

Announcement:

Announcement is another important communication feature, IG Admin can send general
announcements to CC/Instructor and Student assigned.



e Go to Communication> Announcement, default view would be Sent Announcements as
shown.

: gmsag-« Welcome: Mr. iga educo

o .
education & your fingertips | ZasbtutionabEmapimin

Home My Profile FLININIMITEITTE Survey Logout

Internal Mail

Announcements)
Manage your announcements

[ List of announcements

Manage your announcements - m Items Per Page
-:m_—
11/17/2015 test annnouncement please ignore 11/17/2015 11/25/2015 Edit
2. [ 11/17/2015 M CC 11/17/2015 11/25/2015 Edit
3. [ 11/17/2015 M 11/17/2015 11/25/2015 Edit
4. [ 11/17/2015 IG admin Ann both 11/17/2015 11/25/2015 Edit
5. [J 11/17/2015 1G Announcement check IM 11/17/2015 11/25/2015 Edit

e To Add Announcement,
e Click on Add link

e Enter Announcement Description
e Select Start Date and End Date
e Select appropriate channel i.e. Student Login/Internal Mail or Both

New Announcement

* Description
A - Oy - |[Times New... -[16px -[Zoom -| @R B % B3 B E B |- 0 6 S8 E 0l = 0B S EE B LT sE]
9 o P-0Q-F- 00 xx harEs s 30 HH200 8| |

Welcome to Educosoft

=

IGA Announcement

./ Design | @ Preview

* Start Date : 11/18/2015 * End Date : 12/04/2015

Send Announcement To: ® Student Login '~/ Internal Mail ' Both

Click here to select recipients

e Once done Select Recipients by clicking on grid “Click here to select recipients”

e Select the Institution(s) and click on Add link, Added institution will be displayed in right
plane

e Once done click on Get User link to display User Types, select recipient user types by
clicking on check box corresponding to Institution. And User can also view user by
clicking on View link, and Customize to select appropriate users



&) Click here to select recipients

[F sefect institution and click on Add. Customize the Roles and/or users in the below grid to assign announcement.

Py ELC-GA .
GEORGIA PIEDMONT TECHNICAL COLLEGE(formerly : Deka
EORGIA PIEDMONT TECHNICAL COLLEGE(formerly : Dek T

Allen University

? == Remove

o cc Instructor Student
Institution Name 5 0
ELC-GA ¥ view [ customize 0 view
GEORGIA PIEDMONT TECHNICAL COLLEGE(formerly : Dekalb Technical College) o View |#| Customize I view

| send Angc_uncemant |[Lcancal

e Click on Send Announcement link to send the announcement, Sent announcement will
be displayed in default view as shown

Manage your announcements

[F List of announcements

Manage your announcements elete | Items Per Page [View All ¥

W |Posted Date Announcements
1. [ 11/18/2015 Welcome to Educosoft
) 11/18/2015 12/4/2015 Edit
IGA Announcement
2. [ 11/17/2015 test annnouncement please ignore 11/17/2015 11/25/2015 Edit
3. [ 11/17/2015 IMCC 11/17/2015 11/25/2015 Edit
a. [ 11/17/2015 ™M 11/17/2015 11/25/2015 Edit

IG Admin Home Enhancements

Now Course/Section Column displays number of course assigned/section present in the active
term. Click on Course/Section link to view details.

C EducoSofz

education @ your fingertips

Home My Profile Communica

st

[E List of Institutions displayed.

Camp,

[_combined Activity Report |[ E-Mail |

Report

) allen University 1530 Harden Strest  Boatwright, Lillie  803-309-5508
GEORGIA PIEDMONT TECHNICAL COLLEGE(formerly : Dekalb 485 Morth Indian 404-207-9522
O i Colloney e Nyandeh, Francis 200 ‘9, DTest term 1/27/2016 3

Term Check 12/31/2015

Term March 2015 11/25/2015 71

term june(std) 1/27/2016 2

Developemental Term

2015 1/20/2016 1

TERM 2015 (STD) 12/29/2015| g
I S T S T -

[ ELC-GA

Basic Mathematics BM 01 ins1,loadtest 2 o
2 Master Section (BA) k,praveen = o 2
3 BA 01 k,praveen = 1
a BA 02 a,ins = o
s BA 03 k,praveen = o
6 BA 04 k,praveen = o
7 BA 05 Hawkins, Stephen = 2

8 Geel Hawkins,Stephen = 3



15. Training term changes:
e On the Trainer master section student roster page Trainees Dummy email id’s
(Instructor Student account email) are replaced with actual instructor Email
e Added button ‘Trainee Instructors’ button on student roster screen which takes trainer
to ‘Manage Trainee Instructor’ screen.

Home Roster Tools Lecture Notes Assessments Resources Communication User Management Reporis Support Help Logout

”Tmining Term 2015 (7/28/2015 - 9/16/2015) [ Beginning Algebra = |[Master Section  _ +] ﬂ cC Student View student Login

Student List

[5 1. click on Student Name to add attempts, extend end date, change test time and view score for an asses

2. Click on E-Mail ID to send an e-mail to that student. tAdded 'Trainee Instructors’ button.j

3. Select multiple check boxes and click on E-Mail button to send an e-mail to multiple students.
4. Click on Individual Grade Report to view summary and detailed grade report.

Items Per Page

| Traines instructors [ Class Attendance ][ E-Mail | [ Drep Student]

il P2 E L

Total No. of Students: 2 Total No. of Guest Students: 0

-_m fast foain

1. [ katige, pravesn katige.praveen@gmail.com

LDisplaying instructor email id, instead of my student account id.J

Trainee Instructors

[ List of training instructors and activities.

Term | Training Term 2015 ¥
Course | Beginning Algebra ¥ _ Export to POF Items Per Page | View All ¥
[ 8| g s | imoor || oot | bt | s | imtrcien | st | t0mi | prpesn

1. O katige, praveen  7/14/2015 2:06 &M . Do Verify Verify Verify Verify 50%

16. Instructor Guest Registration Enhancement: This feature allows user to verify existing
student data during Student Guest Registration process, while registering new student,
if Student id or Student Email id already exist, the application will ask to verify with
existing Student data.

Instructor Login:

e Login as Instructor and go to User Management—>Guest Registration
e Select appropriate Term, Course and Section and click on Add link.

C EMSG{ZM ELC-GA Wielcome: Prof. Stephen Hawkins
estucation & your fingsrbips

Home Roster Tools Lecture Notes Assessments Resources Communication [TECIRAEDET TS Ileports Support Help Logout

| Guest egrstratrcn [+ Student Yiew Student Login ‘Change Course

Instructor

Guest Users

View/Manage Guest Users

[3 Select a section first and then click on 'Add’ to register individual student(s) or 'Import' to regis

Student Group

Teaching Assistants

My Preferences pd of two weeks.

(-] No students found for the selected section My Profile
Term Status
Term [Term march zo1s v
Course

Items Per Page |View All ¥

Section



e User will be redirected to below page, enter required student data, if entered Student id
or Student email id already exist or associated with another user it will show an alert
window.

Add Guest User

User Information

Section sutomatedev2015 | College Algebra 2014 (Approach 1) | Master Section

|* Student ID |GU1 |

* E-Mail Id |user345@gmail.edu
* Confirm E-Mail Id userg45@gmail.edu
* Password [sssssss (at least 6 chars long)
* Confirm Password [sssssss
Salutation |Mr |~
* First Name |user

* Last Name 345

Existing User info x

This email OR Studentld is associated with another user, Verify the user information from the below list and confirm.
Studentld FirstName LastName Emailld
GU1L gu 1 gul@edu.com @

Phone
Mobile (Example: 6786786786, 9845098450)
Module | Sele odule [v

e In this above scenario, the student id entered was already associated with other
student; if Instructor wants to register the student associated with the Student Id, click
on radio button ® corresponding to existing student as shown below.

Existing User info %

This email OR Studentld is associated with another user. Verify the user information from the below list and confirm.
StudentId FirstName LastMame Emailld

GuU1 gu 1 gul@edu.com -

e Once done click on Confirm link, the existing student info will be displayed in respective
fields.



Add Guest User
User Information Save
Section automatedev2015 | College Algebra 2014 (Approach 1) | Master Section
* Student ID GU1
* E-Mail Id gui@edu.com
* Confirm E-Mail Id gui@edu.com
* Password [ssessss (at least 6 chars long)

* Confirm Password sssssss

Salutation | Mr v

* First Name gu

* Last Name 1

Language | English |«

Address 1

Address 2

City
Country | USA w
State | Georgia w

Zip Code

Phone

Mobile (Example: 6786786786, 9845098450)

Module | Select Module |v
]

e Click on save link to complete the registration process.

¢ [f you want to add new user, click on cancel link present on alert window, change the
existing Student id/Student Email id and complete the registration.

Guest User Registration via Import Option:

e Navigate to User Management—> Guest Registration
e Select appropriate Term, Course and section and Click on Import link.

Home Roster Tools Lecture Notes Assessments Resources Communication Reports Support Help Logout

Guest Registration CRC Viewt Student View Student Login

Guest Users

Student Group
Teaching assistant: R

[7 select a section first and then dlick on ‘Add" to register individual student(s) or 'Impert' te regi: | My Preferences jod of two weeks.
Term Status  |Active |v My Profile

Term [Reqular Term 2015 [¥]

Section RBA0L [v]

Items Per Page |View All |~

1. 0034, id0034 id0035@gmail.com FOIRr 4

2. 0034, id0034 id0039@gmail.com JoIuy 4

e User will be navigated to below page, click on Browse link to upload Excel file containing
student data, once done click on Import link.



¢ |[f uploaded student id is associated with other student, the user will get below alert

message as ShOWn.
Import Users O eack

Import Users

B

Click on "View Format" to download the excel file to your PC.

Enter student information and save the file on your PC.

Click on "Browse" to select the file and then click on "Import”

Please confirm that the student information is correct and you are registering the student(s) in the correct section.
Click on check box to select student(s) and click on "Register” to register the students for guest period of 14 days.

Select excel file : Mo file selected. View Format
Regular Term 2015 | Beginning Algebra | RBAX

T T T S Ty e I

F T

1 0w B [123666604 | [user | fes5 | [users0s5151@gmail.com | |welcome |Istu_td in use [/ verity
2, O |me . 5268411651 user 999 userg99@gmail.com welcome

e Click on Verify link to view student associated with that Student Id, if you want to

register that student, click on Radio Button corresponding to student and click on
Confirm link

Existing User info x I

This email OR StudentlId is associated with another user. Verify the user information from the below list and confirm.

123666604 user 9945 user3g4s@gmail.com

=

That student data will be added in respective fields.

e |f you want to add new user, change the student id and student Email id and click on
Register link to register the student.

e Similarly if uploaded mail id is associated with another user, the user will get below alert
as shown

Import Users Deack

Import Users

& Click on "View Format™ to download the excel file to your PC.

. Enter student information and save the file on your PC.

. Click on "Browse" to select the file and then click on "Import™

Please confirm that the student information is correct and you are registering the student(s) in the correct section.
Click on check box to select student(s) and click on "Register™ to register the students for guest period of 14 days.

[LESEERNE

Select excel file : No file selected. View Format

Regular Term 2015 | Beginning Algebra | RBAO1

I B B P e o
1. Mr. | 945411646546515 deepak I r I deepakr@emc.com \Welcome IMailid in use | Verify

2. O [me 5268411651 user 999 user999@gmail.com welcome

e Click on Verify link to verify student, if u want to register that student, select radio
button corresponding to student and click on Confirm link



Import Users Qosck

Import Users

=

1. Click on “View Format" to download the excel file to your PC.

2. Enter student information and save the file on your PC.

3. Click on “"Browse"” to selact the file and then click on "Import™

4. Please confirm that the student information is correct and you are registering the student(s) in the correct section.

5. Click on check box to select student(s) and click on "Register” to register the students for guest period of 14 days.

Select excel file : Browse... | No file selected. View Format
Regular Term 2015 | Beginning Algebra | RBAOT
B e TS ——
1. [ [me [345411646546515 ] [deepak | [deepakr@emc.com ] [welcome [ Mailid in use Tvenfe | |

2. 0w [& 5268411651 user user899@gmail.com welcome

Student data will be added to respective fields.

e Once done, select the student and click on Register.
e If you want to add new user, click on Cancel link, change the student id and student
Email id and click on Register link to register the student.

17. Guest registration for students using class code: This feature allows students to register
themselves as a Guest to a particular course with the help of Class Code. Class code is a
alphanumeric, which is unique for each and every section. Class codes can be generated by
Campus Co-ordinator/ Instructor as shown below

CC Login:

e Navigate to Manage—>Generate Class Code

e Select Term, and click on Generate link corresponding to Section Name, System will
generate class code, that class code can be used for student registration.

e C(lass code can also be generated in Instructor side also, User can navigate to User
Management—> Generate Class Code to generate the class codes.



C gmsa{{“ Welcome: Prof. Stephen Hawkins

Campus Coordinator
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‘ Gengrate Class Code‘ | Export to Excel sheet|

0 Course Name Section Name Instructor Class Code

1

1, [ Beginning Algebra Section 4 Hawkins, Stephen

BUOKTULN

Guest User Registration Using Class Code:

Please follow the below steps to Guest register

e In Educosoft login page, Select the Portal and click on Higher Education link. User will be

redirected to Student Registration Page as shown below.

| umiTED STATES HOME | PRODUCT INFO | SUPPORT | FAQ | PROMOTERS | CONTACT | ABOUT US |

sducation & your fingorsip HIGHER EDUCATION | SCHOOL (K-12) | SELFLEARNING | PRODUCTS
v
REGISTER FOR Comprehensive online learning management system

Jor college and developmental courses
| HIGHER EDUCATION |
7

SELF LEARNING

- Email Address

REGISTER NOW N

STUDENT REGISTRATION

Do you have a Class code from your Instructor?

If not, ask your instructor if he or she will be providing a class code.

® Yes, | have a Class code
Enter the class code provided by your instructor (This code is different from access code purchased from

bookstore).
G~ Yeicn]

Sample Class Code: Y4SXVRRE

~' No, | do not have a class code




e Select the radio button “Yes, | have a Class Code”, Enter the Class Code, once done click
n LR ink.

e Corresponding Term and Section details will be populated, click on

SR TN link to register yourself as a guest for the above course.

REGISTER NOW

Do you have a Class code from your Instructor?

If not, ask your instructor if he or she will be providing a class code.

® Yes, | have a Class code

Enter the class code provided by your instructor (This code is different from access code purchased from

bookstore).
||E.uo|<?uum w
Sample Class Code: Y4SXVRRE
State: | Georgia v |
Institution: | ELC-GA v
Term: |Inactive Term Check v
Course: |Beginning &lgebra ¥ View Course
Section: | Section 4 v

Instructor Name: Stephen Hawkins
Location: Mot Specified

Time: nfa

10:00 AM To 6:00 PM { Mon,Tue Wed, Thu,Fri )
1:00 AM To 9:00 AM ( Mon )
12:00 AM To 4:00 AM { Sat )

“Registeras Guest [

Free Time:

e User will be taken to “Register Now” page, If you are new to Educosoft, haven’t
registered in past, then click on “Sign up and Continue” link. Fill necessary information,
once done click on “Create Account and Continue” link.



REGISTER NOW

Back

I am new to Educosoft I am a returning student

If vou are a new user and vou have not registered vour
email-1d with Educosoft in the past, then click on
Signup and Continue.

If you are registered with Educosoft already, then enter
vour email and password and click on login and
Continue

Note: Your email is registered with Educosoft because

1. You have taken a course in Educosoft before.
OR
2. You were guest registered by vour instructor.

Email: | |

Password: | |

Login & Continue

Account & Coi.tact info

Student Information is used to login to the site. Please save vour password in a safe place.

Student Id [1234ABCD |
*Student First Name: |User |
*Student Last Name: [Test123 |
*Student E-Mail: |usertest123@ educo.edu |
*Re-Enter Your Email: |usertest123@ educo.edu |
*Create a Personal Password: | ------- | (at least 6 chars long)
*Re-Enter Your Password: | ------- |

*Phone: 8454226621 |

]

e The above user will be registered as a Guest for a period of 14 Days (default).

Register Successfully
Thank you for Guest Registration.

An e-mail confirmation will be sent to: usertest1 23 @educo.edu

Your login information has been sent to the email address you have entered

click here to legin (Use the email and password you have provided during online registration)

e If you are a returning user, already registered in Educosoft, You can enter your login
details and click on “Login and Continue” link.



REGISTER NOW

Back

I am new to Educosoft I am a returning student

If you are a new user and you have not registered your | (If you are registered with Educosoft already. then enter
email-id with Educosoft in the past. then click on your email and password and click on login and
Signup and Continue. Continue

Note: Your email is registered with Educosoft because

1. You have taken a course in Educosoft before.
OR
2. You were guest registered by vour instructor.

Email: |nnas1@educcrint.com

Password: | ------- |

Signup & Continue

REGISTER NOW

Register Successfully
Thank you for Guest Registration.

An e-mail confirmation will be sent to: rmas1@educo-int.com

Your legin information has been sent to the email address you have entered

click here to legin (Use the email and password you have provided during enline registration)

e User will be Guest-registered to above course for a period of 14 days.

Student Login:

e Login as Student, you will get the alert popup as shown below.

C EduceSofr Welcome: Mr. User Test123

education @ your fingertips

Guest Student

Home My Profile My Instructor Support User Guides FAQ Logout
ELC-GA | Inactive Term Check | Beginning Algebra | Section 4

—
& ::;abu:m ,g Welcome to EducoSoft

=] Contact Instructor {3

w Tutorials Today's Date: December 9, 2015

Assesements Announcement check -dpk 07/12 |=) Term Name : Inactive Term Check

& oropbox See all announcements EEZTE AT Section ® b

My Grade [

IE Activity Report Messages

& attendance [EAYou have 0 unread message(s)

% Course FAQ |

W1 Bookmarks X

B Notepad {5 Tasks scheduled You are registered into this class as a Guest student.

B3 brint Asscssmant = You have 0 task(s)
Nour guest period will expire in 14 day(s) on 12/23/2015 15 09015 |

Progress

e You can click on - REBISEEE NOW i\ +5 register yourself for the course, on or before
Guest Period (i.e. 14 days).



